Writing a Letter to the Editor 

By Barbara Gastel | 09 May 2010

Greetings again. I hope that all is well.

As you may recall, last week I discussed writing cover letters. Now I’ll discuss another type of letter: a letter to the editor.
A letter to the editor is a letter sent to a journal (or newspaper or other venue) for potential publication. In journals, letters to the editor generally regard articles that the journal recently published.

Letters to the editor can provide useful feedback on articles—for example, by noting possible problems with research methods, proposing new interpretations of results, or reporting observations similar to those by the authors. Indeed, letters to the editor are sometimes considered “post-publication peer review”.

Commonly, journals publish only some of the letters to the editor that they receive. How can you help make your letter likely to be published? Here are some tips:

· Write a letter to the editor only if you have a substantial point to make. Do not write merely to say that the authors did good work or to note a minor weakness. 

· Follow the journal’s instructions for writing letters to the editor. These instructions commonly appear in the letters section of the journal, in the journal’s instructions to authors, or both. 

· If you are commenting on an article, submit your letter soon after the article was published. 

· Be brief and focused. 

· Write in a respectful, constructive way. Do not be sarcastic. 

· Edit and proofread the letter before submitting it.

Well, that’s the end of this “letter”. Until next week— Barbara
撰写读者来信

Barbara Gastel著，2010年5月9日；陈姜 译

读者来信是寄给期刊（报纸或其他媒体）以期发表的信件。对期刊来说，读者来信的内容通常与期刊最近发表的文章有关。读者来信能够提供关于文章的有用的反馈信息——例如指出研究方法可能存在的问题，提出研究结果的新解析，或是报道与作者结果相似的观察结果。实际上，读者来信有时被看作是“出版后的同行评议”。

通常，期刊仅发表部分读者来信。下面的一些要点有助于发表你撰写的读者来信。

· 撰写读者来信是为了说明有实际意义的要点，而不只是肯定作者的工作或是指出某个微小的错误。

· 根据投稿须知的要求撰写读者来信，这些要求通常列在期刊的读者来信部分或列在期刊的投稿须知，或是在两处均列出。

· 如果你是对某篇文章发表评论，在文章发表后尽快寄出你的信。

· 信的内容要简洁而且重点突出。

· 写信的语气要谦虚、提出建设性意见，不要以讽刺的语气写作。

· 投寄之前要修改并校订信件内容。
