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Greetings again. I hope you had a good week.

This week our spring semester began. I’m teaching a lot this semester.

I’m also trying to finish some writing that I had hoped to finish between semesters. I once read a sign that said (in incorrect but clear English), “The hurrier I go, the behinder I get.” Sometimes I feel that way. Do you?

One thing made my week easier: Julie Walker at INASP introduced me to a “Toolkit for Researchers” from the International Development Research Centre (IDRC).

“Aha!” I thought. “Now I have a good topic for my blog post.”

The IDRC toolkit contains 7 PowerPoint presentations:

· “How to Become a Strategic Communicator” 

· “How to Build a Slide Presentation” 

· “How to Deal with the Media” 

· “How to Do a TV Interview” 

· “How to Make Effective Presentations” 

· “How to Write a Policy Brief” 

· “How to Write for the Web”

The presentations are available online in both English and French. They are well designed and contain good advice. Conveniently, most of them end with checklists.

While viewing the IDRC website, I found another helpful resource: the Style Guide for IDRC Editors and Proofreaders. This resource provides guidance on items such as word choice, punctuation, and figure and table design. It also says what proofreading is and how to do it.

Although the Style Guide focuses on the IDRC way of doing things, most of the content applies to other settings too.

I encourage you to look at these resources.

来自IDRC的极好资源
Barbara Gastel著，2010年1月24日；陈姜 译

加拿大国际发展研究中心（International Development Research Centre，IDRC）的“研究人员工具包”包括7个幻灯片：
· “如何成为有重要作用的交流者”
· “如何制作幻灯片”

· “如何应对媒体”

· “如何进行电视访问”

· “如何进行有效的报告”

· “如何简要撰写政策方针”

· “如何撰写网页材料”

网上这些幻灯片有英语和法语两个版本，其设计精制并包含许多好建议，并附有一览表。
IDRC网站上另一个有用的资源是“IDRC编辑和校对人员使用的格式指南”（Style Guide for IDRC Editors and Proofreaders），它为用词、标点和图表设计等提供了指南，还说明了校对的内容及如何校对。
