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Greetings again. This weekend I’m busy going to the airport several times. Why? I’m picking up Mexican researchers who will take a course in research writing. Next week I hope to tell you about the course.

Now, though, I’ll say more about a book I mentioned last week: Editing and Punctuation: A Training Manual.
For researchers wanting to write about their work, probably the most helpful chapters are Chapter 2 (“Getting the most out of words”) and Chapter 4 (“Editing for the specialist”). Chapter 2 provides advice on using words effectively. Much of Chapter 4 discusses what to include in each part of a scientific paper.

These chapters contain many wise and helpful statements. Here are some of my favorites:

· “A dictionary should be an editor’s constant companion.” (page 37) [I think a dictionary should also be a writer’s constant companion too.]

· “Keep related words together . . . in a sentence. If two words or phrases are close together, the reader can tell easily that they are related to each other. If they are separated by other words, the reader may be confused.” (page 46)

· “Follow a general rule of ‘Only one thought per sentence.’” (page 48)

· “A research experiment is not complete until the results are published.” (page 119)

· “The text of a research report should follow the rules of all good writing. The information in itself may be complex and technical; the language should not make communication still more difficult.” (page 129)

These chapters also include many other good observations and suggestions. I encourage you to read these chapters.

Until next week—

Barbara
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今天我要详细介绍上周我推荐的一本书——《编辑与出版：培训手册》（Editing and Punctuation: A Training Manual）。
对于那些想要就其研究结果撰写论文的研究人员来说，最有帮助的可能是第二章——《发挥文字的最大效应》(“Getting the most out of words”)和第四章《从专业角度进行编辑》(“Editing for the specialist”)。第二章提供了有效使用词汇的建议；第四章主要讨论了科技论文各部分应该包括的内容。
这些章节包含了很多有用的建议，以下几条我认为非常有用：
· “编辑应当经常查阅字典。”（第37页）〔我认为作者也应当经常查阅字典。〕
· “在句子中，将相关词汇放在一起。读者易于理解临近的两个单词或短语之间的关联，而如果将它们用其他词汇间隔开，则可能混淆读者。”（第46页）
· “遵循一条基本原则：每次用一句话说明一个问题。”（第48页）
· “实验研究直到结果发表后才算完整。”（第119页）
· “写作研究报告应遵循所有良好写作的原则。报告中的信息可以复杂且专业化，但写作语言不能造成沟通障碍。”（第129页）
这些章节还包含其他很多好的发现和建议，我建议你们仔细阅读它们。
