Joining AuthorAID’s Discussion List—and Using It Well 

By Barbara Gastel | 31 May 2009

Greetings again. I’ve now been back in Texas for a week. I’ve had lots to catch up on. And summer school begins this Monday. A busy time!

I’m glad that people are registering for the AuthorAID listserv (e-mail discussion list). If you haven’t registered, you can do so at http://dgroups.org/?6d1aztjq/register. Then, once your membership request is approved, you can post messages to the group by sending e-mail to authoraiddiscussion@dgroups.org.

My first message to the listserv included suggestions for using a listserv well. Here’s an expanded version of the list:

· Give each message an informative subject line. For instance, don’t just label your message “A Resource” or “A Question”. Say, for example, “Good Website on _______” or “Advice Sought on _______”. 

· If you're posting a message on a new topic, provide a new subject line, even if you're contacting the group by replying to an old message. 

· For readability, keep paragraphs fairly short.  If feasible, skip lines between paragraphs. 

· Remember that some readers aren’t native speakers of English—and that almost all readers are busy. Try to write in a way that is easy to understand. 

· When replying to a message, think about whether to write to everyone or only the sender. Check the address in the “To” slot, so you don’t mistakenly send a private message to the entire list. 

· Include at least your name and affiliation in a “signature” at the end of your message.

I look forward to valuable discussions on our listserv.

Wishing everyone a good June—

Barbara

 

加入AuthorAID讨论清单并好好利用它
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不少人正在AuthorAID listserv（e-mail讨论小组）注册。如果你还没有注册，可以登录http://dgroups.org/?6d1aztjq/register网页申请注册。一旦你注册的请求得到批准，你就可以通过发送邮件至authoraiddiscussion@dgroups.org在小组里发布信息。

我在listserv中发布的第一条信息中建议好好应用listserv，更全面的建议如下：

· 在提供信息的邮件主题行中给出每个信息要点。例如，不要只将信息标注成“资源”或“问题”，而是要具体说明“一个关于……的好网站”或“关于……的建议”。
· 如果你发布某个新主题的信息，要列出新的主题行，或是通过回复旧信息的方式在组内发布信息。

· 段落要简短以增加可读性。可以的话，段间空行。

· 需要注意某些读者的母语并不是英语，而且几乎所有的读者都很忙，所以写作方式要易懂。
· 回复信息时，要确定是回复给大家还是仅回复提问者。核对“To”一栏中的地址，确保你不会错误地把想要单独发送的信息发给邮件清单上的所有人。

· 在你的信息末尾“署名”中至少列出姓名和机构。

