Tip of the Week #176

By Bernard Appiah | 9 April 2014
A dissertation and a book based on it have different audiences. When converting a
dissertation to a book, adapt it accordingly.
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Tip of the Week #177

By Bernard Appiah | 16 April 2014

Missing data are common in quantitative studies. When reporting analyses of variance
(ANOVA) or analyses of covariance (ANCOVA), indicate how you treated the
missing data in the analyses.
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Tip of the Week #178

By Bernard Appiah | 23 April 2014
When applying for grants, show what your institution can contribute, if possible.
Doing so can strengthen your application.
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Tip of the Week #179

By Bernard Appiah | 30 April 2014

When using pie charts to show relationships, arrange the segments by size. It is
standard to start at the 12 o'clock position and order the segments from largest to
smallest.
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Tip of the Week #180

By Bernard Appiah | 6 May 2014
In a standard scientific manuscript, sentences running much less than 1 line tend to be
rare. If many of your sentences are that short, consider linking or expanding them.
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Tip of the Week #181

By Bernard Appiah | 14 May 2014

There are major differences between spoken language and written language. In
spoken language, we often repeat words to give listeners more clues. In written
language, a reader can reread a message, so redundancy generally should be avoided.
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Tip of the Week #182

By Bernard Appiah | 21 May 2014
The first draft of a scholarly paper may be quickly written and therefore informally
worded. For it to become a well-written scholarly paper, it may need "major surgery".
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Tip of the Week #183

By Bernard Appiah | 28 May 2014

When revising your manuscript, pay attention to factors that can impair readability.
For example, sentences that run more than 3 lines may be too long. Consider
increasing their readability by dividing them into more than 1 sentence.
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Tip of the Week #184

By Bernard Appiah | 4 June 2014
When writing papers that report statistics, use "significant” only to indicate statistical
significance. Using "significant” to mean "important™ can be ambiguous.
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Tip of the Week #185

By Bernard Appiah | 11 June 2014
Selecting a formidable project team for a proposed grant is an important first step.
Make sure your team has synergies that would impress reviewers and the funder.
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Tip of the Week #186

By Bernard Appiah | 18 June 2014
Members of a grant team may have different formats of curriculum vitae (CV). When
preparing a grant proposal that includes CVs, ensure that the CVs follow the same
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format.
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Tip of the Week #187

By Bernard Appiah | 25 June 2014

When informing journalists about your research, use an order opposite to that in a
scientific paper. Present your conclusion first and then describe your research in
increasing detail. In journalism, this format is called the inverted pyramid.
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Tip of the Week #188

By Bernard Appiah | 2 July 2014
If you are shopping for research topics, consider reading recent review articles. By
doing so, you may identify research gaps that interest you.
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Tip of the Week #189

By Bernard Appiah | 9 July 2014

Never cite a publication you have not read. Try all means possible to find it. If you
still can't find it, cite it indirectly. An example in one reference style is "Johnson 1956,
cited by Mensah 2012".
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Tip of the Week #190

By Bernard Appiah | 16 July 2014
Writing should be an integral part of your research. As soon as an idea pops up during
your research, write it down before it "evaporates” from your brain.
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Tip of the Week #191

By Bernard Appiah | 23 July 2014
A tired mind cannot support a vibrant hand. If you are exhausted, consider resting
before pursuing a writing task.
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Tip of the Week #192

By Bernard Appiah | 31 July 2014
Never write something and hope that editors will see the mistakes and fix them for
you. If you can correct an error, do so before it gets to editors.
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Tip of the Week #193

By Bernard Appiah | 6 August 2014

If you have not thoroughly reviewed a grant proposal or manuscript under
consideration, beware of making comments on it. Make sure you have enough
information to make a valid appraisal.
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Tip of the Week #194

By Bernard Appiah | 13 August 2014

Numbers in manuscripts are prone to errors. After writing your manuscripts, verify
every statistic, including those from your own research, to ensure that the right
numbers are presented.
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Tip of the Week #195

By Bernard Appiah | 20 August 2014

In a scholarly paper, the past tense is used to describe one's own findings, but the
present tense is used to state established facts. For example, one could write "The
chemical reduces the temperature” to state a known fact, but one would write "The
chemical reduced the temperature..." to indicate what happened in one's own study.
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Tip of the Week #196

By Bernard Appiah | 27 August 2014

Be careful when using a colon to introduce a list. For example, the statement "We
asked respondents to bring the following: books, pencils, and pens" is correct.
However, "We asked respondents to bring: books, pencils, and pens” is not correct.
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Tip of the Week #197

By Bernard Appiah | 3 September 2014

Beware of using words such as "most" to describe the findings of your research. To
avoid confusion, include a specific number. For example, in one convention, you
could write "Most of the goats (70%) ran away."
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Tip of the Week #198

By Bernard Appiah | 10 September 2014
Beware of estimating how long reviewing someone's manuscript will take until you
have seen a copy.
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Tip of the Week #199

By Bernard Appiah | 18 September 2014

When writing grant proposals, don't be intimated by the acceptance rate a funding
agency may cite. Those numbers include poorly written proposals that get rejected as
fast as the speed of light.
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Tip of the Week #200

By Bernard Appiah | 24 September 2014

When reviewing someone's manuscript, be polite. For example, instead of writing
"What the heck is 'They'?" you could write "They' could mean 'scientists’ or
‘politicians'. Please clarify."”
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